



















































































































































	Simple Act Index
	Eco Check‐up
	Transportation
	Check your vehicle's tire pressure regularly
	Eliminate excess weight from your vehicle
	Use public transport, carpool, cycle or walk to work
	Eliminate or reduce vehicle idling time

	Food and Drink
	Eat in the workplace with reusable dishes
	Drink tap water
	Use ceramic or thermal containers for beverages
	Purchasing
	Use cloth or other reusable bags
	Use reusable wrapping paper or gift bags for gifts
	Request environmentally friendly workplace supplies

	Building and Workspace
	Reuse paper as scrap or packing material
	Print double‐sided
	Eliminate junk mail
	Print only what you need
	Add a "think before you print" note to your email
	Distribute materials electronically or use a bulletin board
	Switch off lights and unplug equipment when not in use
	Use natural light in personal workspace
	Use energy efficient computer practices
	Reduce and reuse office supplies
	Recycle waste
	Limit dry cleaning or reduce its impact
	Report leaks and running taps to building manager/coordinator

	Meeting and Events
	Carpool to meetings with coworkers
	Bring a reusable mug for coffee
	Drink tap water or filtered water
	Distribute agendas and support documents electronically



